
.i ..L"".."-...-..-Y~I..C,.. " .... 
, _ _ _ _ ~  I_-- - ~~ 

. .  
For instructions on complet ing this f o r m  contact DHR Records Management Unit, 47 T r in i t y  Avenue, 'Atlanta, Georgia 

30334. Phone - 1404) 656-4976 GIST: 221-4983 

-1 .- _I_- 

DHR 1. GEORGiA DEPARTMENT OF HUMAN RESOURCES ARCHIVES AND HISTORV -1 Administrative Services Division 

~~ 

i -' . .  - ~ _ _ . _ _ _  l a s t  __ name of applicant.  ~ ~~ 

8. Monthly Reference Rate How often are records referred to  which are: . .  New Series  - not applicable 
One to  six months old - ~ : Seven to twelve months old ; Thirteen to twenty-four months old 

- ?~ months and older 
~ ~ ~ - __ 

9. Annual Rate of Accumulation or Records 
~ 

' / I  i . . .  . ,  
~ * _  

c , ; ' , '  ;, - ~. 

. .. 
Appllcatlon Number 

Office of Regulatory Services 
Day Care Licensing Section 
875 Peachtree S t .  NE 
Atlanta,  Georgia 30309 ___~ 

~~~ 
-. ~- ~~ ~- ~ ~ ~~ ~~~ ~ ~~ ~- ~~ ~ . Work7ng~Tnle 

I 85-56 
. - 

Date Comdeted 1 

-.__Sq_ecial~.&rvices Unit2 I & r s t L  ~ ~ L_IL1 

Establish Retention Schedule: record will mntinue to accumulate. 

Dispose of present accumulation; no further accumulation anticipated. 
Amend Application No. Check One: fi Change; 0 Supercede: fi Void 

.___ 
5. Remrds Series Title /followed bv title used in Office; if different1 

I L _ _  L*.d---.d_.~A_ ~ 
. *  

W&T i s  the function of the Division and the Office'in which this record serifs is created? . -  - rr I P .  r . :  c , c. . - - . .  , , ,- n , ~i ~ -i ~. 
4 -  L o n t i n ~ L n g  1 _ F a c i l i t i e s  Criminal Records Check Application F i l e  

&&d Office Function , 

- 
r . C  " ' , .  . --.- 

*Admi.nistrat.ike Services ,  Di.v,islqn pro+-des, the progrqm direct ioq and coprdinaiTQn 
specialized fyncti.ons ,which, support t he  -Department's .$nt&nal -operations and ' l ega  
ronment through t h e  Offices of Administrative Appeals, -Audits', Child ' Suppo~?? Recov, 
, Financial  Services, Fraud and Abuse, Personnel Administration, Regulatory Services, 
Support Services. 

Office of Regulatory Services is responsible f o r  the development of standards, i n -  
t i on ,  monitoring, l icensure,  and c e r t i f i c a t i o n  of heal th  care f a c i l i t i e s ,  laborakory - 

Also, the Office supports the oper- _ , ~  

r 

i l i t i e s  and ch i ld  care/child placing f a c i l i t i e s .  
onal needs of t he  Cl in ica l  Laboratory, Slood Bank and Tissue Bank Committee and the  
n Research Review Soard. 

._ 
7. Remrds Series Description This file mntains the following documents (include form numbers urd titks, if any): Attach samples of the file. 

Documents relsrlw to :  researching and recording the  criminal h i s tory  of d i rec tors  and employees 
of a l l  types of Child Care F a c i l i t i e s  and Personal Care Homes. 

Form 5579 (2/85) - Records . d e c k  Application, which acknowledges the appl i -  
Includw are: 

cants! understanding of t he  Off ic ia l  Code of Georgia T i t l e  49, Chapter 5, Section 60 e t .  
seq. (Child Care) or  Georgia Code T i t l e  31, Chapter 7, Section 250 e t .  seq. (Personal 
Care); which requires  a criminal records check f o r  d i rec tors  and employees of f a c i l i t i e s  
licensed by the  Georgia Department of Human Resources. T h i s  form a l s o  authorizes t h e  
Department of Human Resources t o  access any criminal h i s tory  information which can be 
l ega l ly  accessed and records t h e  results';. 
t i o n  of any laws i n  any state excluding parking violat ions.  
(R. 12/29/82), which records imprints of f ingers  f o r  i den t i f i ca t ion  and analysis  by the 

A f f i d a v i t  which records appl icants '  convic- 
U.S. Printing Office FD-258 

.. . Georgia Bureau of Investigation and the  Federal Sureau of Investigation. I - -. ~ . . . 5 ~h ., 
~ ~ 

.~ L ~ (See - Continuation 
irirranged: by type of .applicant, .d i rec t& or employee, then alphabet ical ly  by 



- ______ ______ 1 x I c. I s  thir s vital record? - 
x j .___. _____ -1. ~- - lL - - 

x 1. I s  the information contained in this series ever published? IQes, Qttach copy. ~ ~ .; _I- - --- ~ 

h. 1s there a dVplication of thir wries In your office. or in snothn offica or e p i c v ?  

d. Does this series bvs  historical or long term research d u e ?  

e. When one or tw documents in the file make i t  nscess9rv to keep tho entire file for s long period, muld these documents 
. .  - . ~ , ~  1 

I. .. . I --i x I- 

_-. 1 ,-L-: .._I__._ L- ' ^  . I . _ _  x 1 be schedulad separately? - ~. f- 

~ ~ . 

8. Is <ha information contained in th is  series ever analyzed andlor mmded in a summarized report? ' -  

- -  If yes. attach copy. , r  = .  

I f  yes, where? 

- I  
2 -  

- ~. -. 

~- - Ip I. Is this series /or a major portion of id regularly microfilmed? 

n ., - , . ( r r  - .. ^ I _  -1 I i. boeEthe ~ record _. series rcruk. ~ in s mmputer ~~ printout? I - . ,  -~ . -  . ~~ . - ~ _ _ _  
. Retention Requirements The following requires the series to be kept: 

a. State Law years. 

b. Statute of limitation years. 

c. Federallaw years. 

d. Audit period -years. 

e. Administrative need _ ~ _  Y--vears. 

f. Federal retention instructions years. 

- ? .~ - ,  Attach copy or excerpt of l a y p  regula~ions,Explain ,~~ . - 6  adminin:ative need. _ r  F " ~ :  . . . - .  
Administratively, t h i s  f i l e  s e r i e s  i s  necessary t o  document compiiance with'~Georgia Coae 
49-5-60. an.d 31-7-250; ,which r-c - ?. requir:, ~ the  Department of  human^ Resources $0 perfom' ,a ,complete 
criminal ,records check .of , di rec tors  r r - ~ ~  and e,mployees of C h i l d  'Care ' F a c i l i t i i s  .~ 

~ 'and ~Persongl -Ca,re 
Homes. __ A satisfact&y . -- records "cheEk is  -requireA-to .operate or ~be-emqloyed--in~~ a facf l i&f ...- 

r r  2. Approved . Dispo$ion r Ins!ru~ionr " .  ... T h i i a g e n c y m ~ m ~ e n d r  -~ - ~ ~- that-the r,. file _ _  serikrbe . . .  - - - .  but d!f 3 at i theend ~ - of each:- _ ,  . . .- 

. .  - then, . 
, : . .  .! tlCalendar Year: Fiscal Year; 'OOthei- 

O 
m .. 

" STATE RECORDS COMMITTEE 
. -  

,r 

Retention recornmendatlons 
in paragraph 12 arc aooroved 
- I1 not apnroved. olease 
attach a letter or exDlanation 



7. Included are: - 
which lists the known criminal history of an, applicant. 

from law enforcement agencies and related correspondence. 

Computer printout from the Georgia Crime Information Center (GCIC), 
Criminal records reports 

- (rap sheets), which detail the criminal history of an applicant; supporting information 


